CANDIDATE

APPLICATION
PACKET

National Society of Black Engineers
UConn Chapter
2007-2008
Striving for Academic and Professional
Excellence in Engineering

PLEASE READ EVERYTHING CAREFULLY!!!!!
NSBE:  The Corporation

In almost 28 years, NSBE has grown tremendously from being a small home-based business to a relatively large African-American student-managed, alumni-assisted nonprofit corporation with a national headquarters, six regional divisions, and multiple international divisions.  For illustration, consider the National Chairperson as the CEO of this corporation.  Then consider the National Executive Director as the President, the national advisors as the Board of Directors, and the Board of Corporate Affiliates (BCA) as the corporate investors.  The other National Executive Board (NEB) members would then be the executive officers, the Regional Executive Board (REB) would be the regional director, and the Chapter Executive Board (CEB) members would be the local managers.  Last, the student and alumni chapter members would comprise the entire engineering and technical staff.  Most importantly, we would all be equal stockholders who want to see this corporation be extremely successful.

The Leadership Challenge

NSBE's resource for future managers, directors, and executive officers is its student and alumni chapter members.  NSBE Region I Division's lifeline for future directors is the members of the chapters within our region.  Region I will be only as strong as its chapter and regional leadership.  Thus, in order to help ensure Region One’s future success, we must be committed to visionary leadership, continuous improvement, and NSBE's fundamental purpose:  to increase the number of culturally responsible Black engineers to excel academically, succeed professionally and positively impact the community.
To accept this challenge is not an easy task, for "NSBE is not just another extracurricular activity—it's a part-time job!"  Therefore, each member accepting this challenge must demonstrate academic and leadership excellence as well as be dedicated and committed to NSBE's mission.  Can you meet the challenge?  You've complained, now help make a change!  "If not now, then when?  If not you, then who?"

The elected positions of UCONN NSBE are: 

Officers

i. President 

ii. Vice President 

iii. Treasurer 

iv. Secretary

Other Elected positions

v. Programs Chairperson

vi. Telecommunications Chairperson

vii. Pre-College Initiative (PCI) Chairperson

viii. Publications Chairperson

ix. Public Relations Chairperson

x. Academic Excellence Chairperson

xi. Finance Chairperson

xii. Social Chairperson

Appointed Positions

i. Historian 

ii. Fundraising Chairperson 

iii. Membership Development Chairperson 

iv. Alumni Relations Chairperson 

v. Parliamentarian

Officer Duties:

1) President 

1. Preside over all official meetings, both general body and CEB of UCONN NSBE 

2. Serve as spokesperson of UCONN NSBE

3. Appoint officers to vacant positions on the CEB with the advice and consent of the elected members on the CEB. 

4. Coordinate activities of Chapter Executive Board (CEB) to ensure implementation of all internal and external tasks. 

5. Present ideas and propose direction for the organization. 

6. Maintain open lines of communication with other CEB members. 

7. Delegate any duties he/she is unable to complete or incapable of doing. 

8. Serve on any additional campus committees or appoint a delegate. 

9. Develop and finalize general body and CEB meeting agendas in conjunction with the vice president. 

2) Vice President 

1. Preside in absence or the inability of the President. 

2. Develop and evaluate projects in conjunction with the programs chairperson 

3. Develop and finalize general body and CEB meeting agendas in conjunction with the president. 

4. Perform any assigned task(s) delegated by the president. 

5. Track and evaluate all information needed for the Chapter Development Program. 

3) Treasurer 

1. Maintain organization's financial accounts. 

2. Determine, along with the CEB, the allocation of UCONN NSBE funds. 

3. Draft annual budget to be reviewed by the UCONN NSBE Finance Committee. 

4. Aid fundraising and finance chairs in evaluation of ideas. 

5. Attend and advise members of the Finance committee.

4) Secretary 

1. Gather information from other CEB members to develop calendar for the academic year. 

2. Reserve rooms and all necessary equipment for general body and CEB meetings. 

3. Send and receive all correspondence. 

4. Provide all correspondence to president and appropriate CEB members 

5. Copy and file all correspondence 

6. Keep attendance at general body, CEB meetings, and all other UCONN NSBE events 

7. Record and distribute minutes for General Body meetings and CEB meetings to all concerned parties. 

8. Maintain accurate records of all documentation pertaining to the organization. 

9. Maintain an updated membership list.

10. Send meeting reminders to members about general body functions.  

5) Programs Chairperson 

1. Coordinate all social and service projects. 

2. Coordinate interaction with other technical and Black organizations. 

3. Develop and plan workshops. 

6) Telecommunications Chairperson 

1. Maintain Chapter homepage. 

2. Distribute any information generated electronically. 

3. Train membership in effective use of the World Wide Web. 

7) Pre-College Initiative 

1. Compile list of high school counselors in immediate area. 

2. Coordinate at least four activities per semester with selected students. 

3. Develop a mentor program with PCI students and NSBE membership. 

4. Organize and conduct workshops geared toward PCI student. 

5. Develop or maintain a NSBE Jr. Chapter.

8) Publications

8) Produce at least 1 newsletter per semester. 

8) Develop and produce chapter brochure. 

8) Utilize innovative ways to relay information.

8) Work in conjunction with Public Relations chair to advertise chapter programs.

9)  Public Relations Chairperson 

1. Advertise all functions hosted by the chapter.

2. Maintain an updated list of UCONN NSBE members and minority students. 

3. Maintain records of all upcoming events. 

10) Academic Excellence Chairperson 

1. Foster the ultimate importance of a strong academic performance. 

2. Develop and implement ideas that will help members excel academically

3. Develop and implement the ideas that reward members who excel and improve. 

4. Work with PCI chairperson to help prepare middle and high school students for academic excellence. 

5. Support and promote all national and regional academic excellence programs. 

11) Finance Chairperson 

1. Develop and deliver corporate solicitation packets 

2. Choose gifts of recognition for corporate sponsors. 

3. Document and maintain all information on current and potential corporate sponsors. 

4. Generate "thank you" notes and all other pertinent correspondence concerning corporate sponsors. 

5. Provide secretary with copies of all correspondence. 

12) Social Chairperson

12) Shall be UCONN NSBE liaison with all other pertinent student organization.

12) Shall work with  Programs chair to develop plan and execute all social event sponsored by UCONN NSBE

13) Historian 

1. Maintain or begin chapter scrapbook that includes publications and information from special projects and activities sponsored by the chapter as well as photographs, programs, and workshop information from national and regional conferences. 

2. Direct any constitutional changes in conjunction with the President.

14) Fundraising Chairperson 

1. Solicit, develop and implement fundraising ideas. 

2. Develop and implement activities that will be a source of revenue for the chapter.

15) Membership Chairperson 

1. Provide membership applications at all general session meetings. 

2. Organize at least two membership drives per semester. 

3. Maintain an accurate membership database. 

4. Provide secretary with all membership information. 

5. Communicate with regional and national boards on all membership issues. 

16) Alumni Relations Chairperson 

16) Serve as liaison between the Alumni Office, Administration, and UCONN NSBE

16) Keep an updated list of UCONN NSBE alumni. 

16) Responsible for keeping alumni up to date of UCONN NSBE activities. 

17) Parliamentarian

17) Be familiar with chapter, and national constitution

17) Run elections

17) Serve a one year term

17) Advise the Executive board on constitutionals basis.

Elections SUBJECT TO CHANGE
Section 1
Nominations will be held the Sunday before National Convention, Sunday, March 26th.

Section 2
Election packets are due the Friday following National Convention, and should be emailed to senator1@uconn-nsbe.org no later than 11:59pm on April 7th, 2006.
Section 3
Elections will be held during the next chapter meeting the following Sunday, April 9th. Nominees will bring their completed nominations packet to the elections meeting, and are given an opportunity to speak on his or her behalf.

Section 4
The CEB-elect shall take office immediately after the transitional meeting and shall serve a one-year term.

All members of the executive are to attend the Regional Leadership Conference which will be taking place in late this summer, details will be announce at a later date here: http://www.nsbe.org/eandc/rlc.php.  As was said before, NSBE is a part-time job and this is the training.  

Be prepared to be in workshops for your position from 8 a.m. in the morning until possibly 11 p.m. at night.  For four days straight.  It is a very real possibility.  Anyone who attends the conference, but does not make it to the workshops without a valid excuse will be seen as not being serious about their position, which could have serious consequences.  
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UCONN NSBE 
CANDIDATE APPLICATION

	POSITION DESIRED:
	


PERSONAL INFORMATION:

	Name:
	
	
	

	Chapter:
	

	Address:
	

	Phone:
	
	Fax:
	


EDUCATION:

	Major:
	
	Minor:
	

	Classification:
	
	Graduation Date:
	


LEADERSHIP EXPERIENCE:

	NSBE Membership:
	
	yrs.

	

	

	

	

	

	

	

	

	


FUNCTIONAL SKILLS :

	

	

	

	


HONORS AND AWARDS:

	

	

	

	


PERSONAL STATEMENT:

State (1) why you want to hold the Chapter Executive Board position that you have chosen, (2) how your experience and skills are best for this role, and (3) your goals and general strategies for this position. (500 words or more)!!!!

	Signature:
	
	Date:
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